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Pay is based on your average weekly earnings (AWE). This is your average 
earnings in the 2 months up to the last pay day before the end of your 
qualifying week – this is known as the relevant period. 

 

For example: 

• EWC is 1 October 2025 

• qualifying week is 15 to 21 June 2025 

• relevant period is 1 April to 31 May 2025  

Thankfully, there’s a GOV.UK Statutory Maternity Pay calculator you can 
put your details into and it will calculate how much statutory maternity pay 
you’re entitled to – so you don’t have to try to figure it out yourself! 

As well as statutory maternity pay (SMP), Channel 4 offers enhanced 
maternity pay. This is a top up based on the length of your service at the 
qualifying week. The table below explains what you may be entitled too.  

Length of service at 
qualifying date  

Family/Maternity pay entitlement 

Less than 26 weeks of 
continuous service 

1 month full AWE pay. 
You could also be entitled to maternity allowance 
paid by the Government. More info can be found on 
the Government website. 

26 weeks to 12 months 
continuous service 

4 months’ at full AWE pay (inclusive of SMP). 

23 weeks at SMP. 

13 weeks unpaid. 

More than 12 months 
continuous service 

4 months’ at full AWE pay (inclusive of SMP). 

4 months’ at half AWE pay (inclusive of SMP). 

7 weeks of SMP. 

13 weeks unpaid. 

To help yourself back into work after your family/maternity leave, you can 
take up to 10 keeping in touch (KIT) days without having to end or change 

EWC 

<<< c. 8 weeks >>> 

AWE ‘relevant 
period’ 

<<<<< 15 weeks >>>>> 

Qualifying week 
(Sunday – 
Saturday) 
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your family/maternity leave dates. These are completely optional and must 
be agreed by both you and your manager. Any KIT days will be paid at the 
normal rate of pay and not on top of maternity pay. This is done by 
uploading a KIT day form to your 4People record. More details about KIT 
days are in the Family Policies: Guidance Document.  

The really important bits 
Risk assessment 
When you tell us about your pregnancy, your manager will complete a 
mandatory risk assessment to make sure there is a safe working 
environment for you and your baby. If your health changes, ask for a review, 
If you have concerns about risks, we’ll make reasonable adjustments where 
needed. 

If you're absent from work because of pregnancy-related issues, please log 
it in your 4People absence record. This won’t be counted as sickness. 

If you can’t work and are absent because of a pregnancy-related illness in 
the 4 weeks before your EWC, we may automatically start your statutory 
maternity leave. This will be decided on a case-by-case basis, and medical 
advice will be taken into account where necessary. 

Benefits 
You’ll still be entitled to and receive any benefits that you’ve already 
registered for and had access to before your maternity leave. You’ll get a 
letter that explains how your pension, any variable pay and any other 
benefits will be affected during your maternity leave. 

If you normally make pension contributions, these will continue during your 
maternity leave, but they’ll be reduced in line with your actual monthly pay. 
If you want to continue contributing based on your normal pay, please 
contact People Enquiries. Channel 4 will still pay the full employer 
contributions based on your full pay for the whole period of your maternity 
leave.  

Support and related policies 
If you have any questions about this policy or process you can: 

• speak to your manager 

• contact the People Partnering team with specific or personal questions 

• contact People Enquiries 

Other policies that might help are:
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Family Policies: Guidance Document  

Adoption Policy 

Carers Policy 

Fertility Policy 

Neonatal Policy 

Unpaid Parental Leave Policy 

Family/Parental Policy 

Shared Parental Leave Policy 

Pregnancy Loss Policy 

Frequently asked questions (FAQs) 
What websites should I look at to find out about maternity? 
There are many websites that can help but Maternity Action is a great 
source of information and also provides free advice about your rights and 
entitlements. 

What do I do about antenatal appointments? 
You’re allowed reasonable paid time off to attend antenatal care 
appointments – including medical examinations, relaxation classes and 
parent-craft classes (for example, National Childbirth Trust classes). Where 
possible, please arrange these around the demands of your department. 
You may be asked to show proof of your appointment. Please agree any 
leave with your manager and log these absences in your 4People absence 
log in advance. 

Do I have to use up my annual leave before I go on maternity 
leave, and will I lose it if I’m not able to? 
Before your maternity leave officially starts, you can continue to book and 
plan holidays as usual (see the Holiday Policy). Any holiday you’ve not been 
able to take will roll over automatically, so no holiday is lost. You’ll be able 
to take this when you return from maternity leave. You’ll also continue to 
accrue holiday and bank holiday days during your maternity leave at your 
usual rate. 

If you’d like to take a block of annual leave before you start your maternity 
leave, discuss this with your manager when you complete the family leave 
instruction request form so it can be planned properly. 

If you’d like to change the start date of your maternity leave, you must give 
at least 28 days’ notice. We’ll confirm your new leave and return dates in 
writing. 
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What happens if my baby arrives early? 
If you give birth earlier than expected, as soon as is practically possible, 
inform your manager because it will impact the official start dates of your 
maternity leave and pay, because by law, your maternity leave and pay must 
start once your baby is born. 

If your baby arrives and needs neonatal care, we have a Neonatal Leave 
Policy which explains your entitlement to additional leave. 

Can I top up my pay using annual leave during unpaid leave? 
Unfortunately, no. Your maternity leave finishes as soon as you have an 
‘active’ status on the payroll – whether this is working, holiday or sickness 
absence – and once your maternity leave finishes it can’t be restarted. 
However, what you can do, instead of taking unpaid leave, is finish your 
maternity leave early and then use any accrued holiday days to extend your 
time off work. This should be agreed with your manager when completing 
the family leave instruction request form before you go on leave. 

What if I want to return earlier than originally planned? 
If you’d like to change your return date, you must give us at least 8 weeks' 
notice in writing, which should be sent directly to your manager. We may be 
able to accommodate an earlier return without this much notice, but it 
might be later than your proposed date. 

What happens if I suffer a loss of pregnancy? 
We’re so sorry if this has happened to you, and we want to support you in 
the best way possible. Please read the Pregnancy Loss Policy. to find out 
what to do and what support is available. 

What if I want to take shared parental leave? 
Please read the Shared Parental Leave Policy. 
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